CREATINGOURC L UB
FACEBOORAGE



STEPS TO CREATE A CIFABEBOORAGE

1. You must have a personal page to create a Clu
page. You will use this account to manage your
Club account.Your personal account profile Is
separate from yourClub FaceboolPage.

2. Go to the bottom of your personal page and
cli ck on O0Create a Pag

https://www.facebook.com/pages/create



STEPS TO CREATE A CIFABEBOORAGE

Email or Phone Password

O e
W Ke ed in Forgot yo ssword

7] Create a Page

Create a Facebook Page to build a closer relationship with your audience and customers.

Local Business or Place Company, Organization or Institution Brand or Product

5 %

Artist, Band or Public Figure Entertainment Cause or Community



STEPS TO CREATE A CIFABEBOORAGE

3. Selecto Co mpQ@rgagizationot n st | |

Company, Organization or Institution

Join your supporters on Facebook.

Choose a category -]

Company Name

[0 I agree to Facebook Pages Terms

Get Started




STEPS TO CREATE A CIFABEBOORAGE

4. A dropdown list will appear, scroll down to

NonProf it Organi.zat |

Company, Organization or Institution

Join your supporters on Facebook.

Choose a category B

Health/Beauty
Health/Medical/Pharmaceuticals
Industrials

Insurance Company
Internet/Software

Legal/Law
Media/News/Publishing
Mining/Materials

Non-Governmental Organization (NGO
Non-Profit Organization

Organization

Political Organization

Political Party

Retail and Consumer Merchandise
School

Small Business
Telecommunication
Transport/Freight

Travel/Leisure ‘
University -

>

m




STEPS TO CREATE A CIFABEBOORAGE

51 n the bl ock 0Comparl
of the club exactly as you want it. Double
check your spelling as you will not be able ti
change It once it Is submitted.

6. Check the Dbl ock Fages :
Termsoé6, then cEEES] on



STEPS TO CREATE A CIFABEBOORAGE

/. The next screen will ask you for a descriptio
of your organization and your website
address Iif you have one.

Set Up My Club Facebook Page

Im 2 Profile Picture 3 Facebook Web Address 4 Reach More People

Tip: Add a description and website to improve the ranking of your Page in search.

Add a description with basic info for My Club Facebook Page

Website (ex: your website, Twitter or Yelp links) Add Another Site
Is My Club Facebook Page a real organization, school or goverment? © Yes ©® No
This will help people find this organization, school or government more easily on Facebook.

|
Visit Help Center m‘ Skip |




STEPS TO CREATE A CIFABEBOORAGE

8. The next screen will ask you load your profil
picture. This picture is the small square picture
In the lower left corner of your cover picture.

Set Up My Club Facebook Page

1 About 3 Facebook Web Address 4 Reach More People

Upload From Import From
Computer Website

Skip



STEPS TO CREATE A CIFABEBOORAGE

Your Profile picture should be 180x180 pixels.
Facebook will put a 10 pixel border around the
picture, the resulting image will be 170x170.

To be just as To be just as

S you are

®
OPTIMIST o
,PTIMIS.I Optlmlst1 INTERNATIONAL Optimist:
INTERNATIONAL = ©0'ket 60 likes * 1 talking

Non-Profit Organization Non-Profit Organization



STEPS TO CREATE A CLUB PAGE

Lastly select your Facebook web address.
This should be your club name. This allows

fans to reach your site by adding your club
name to facebook.com¥{ourclubname

Set Up My Club Facebook Page

1 About 2 Profile Picture 3 Facebook Web Address 4 Reach More People

Choose a unique Facebook web address to make it easier for people to find your Page. Once this is set, it can't
be changed.

http://www.facebook.com/ Enter an address for you

' skip




STEPS TO CREATE A CIFABEBOORAGE

There Is one issue In using a user name In this
manner. Facebook requires account verification
via a cell phone text message. In addition they wi
only allow one account to a cell phone number. If
you wish to have a user name for your personal
account then you canot
your club account. Of course anyone can find youl
page by typing your <cl
People, Places, and Things at the top of your
—acebook page.




STEPS TO CREATE A CIFABEBOORAGE

10. You now have a Facebook page, one

11.

more task. You will want to upload a
cover picture. This picture should be:
Width: 851px Height 315px

Now you have a good looking Facebook

page for your club you need to add
content.



10
(Sl Scarch for people, places and things

Huntsville Optimist Club

5 likes - 1 talking about this

Organization
The Optimist Club of Huntsville has been serving the youth of this community since 1947. Membership is by
invitation and any adult is eligible. The club supports a variety of youth and community service programs.

About - Suggest an Edit Photos Likes



HINTS FOR YOURL U BFACEBOORAGE

Protect yourclub by making sure that you have at
east twomembersas Admins for your Facebook
Page. If amember leaves and there isn't a second
person named as Pagé&dministrator,then you have
essentially lost access to your Facebook Page aall
of your fans




