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tutorial video is available at the web address at the top of this sheet. The online Bylaws are very
forgiving; if you make a mistake it can be corrected. Please review this information sheet and
watch the tutorial video before making changes to ¥lub Bylaws. Once filed and approved
online, your official Club Bylaws will be available to your Club 24/7. The information on this
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Home page
l/? To create home paage tabs, type each address on its own line,
u
" http:/fwww. optimist.org/ "

-

[ Use current ][ Use default ][ Use blank

Browsing history

) ’fI_I Delete temporary files, history, cookies, saved passwords,
¥ and web form information.

[T Delete browsing history on exit
Delete... [ Settings
P 4

Search \\ >

p Change search defaults, [F
General |5ECI..Iri1.'5‘ | Privacy I Content | Connections | Programs |.|5.dvanced|
r

| =& |

|| Change how webpages are displayed in
| tabs.

Appearance

[ Colors ] ’ Languages ] [ Fonts ] ’ Temporary Internet Files

Internet Explorer stores copies of webpages, images, and media
for faster viewing later.

f Temporary Internet Files and History Settings

[ fol'4 ] [ Cancel ] Check for newer versions of stored pages:

\ (@) Every time I visit the webpage
() Every time I start Internet Explorer

() Automatically

() Never
Disk space to use (8-1024MB) 50 k=
(Recommended: 50-250MB)

Current location:

C:\Users\gansnerk\AppData\Local\Microsoft\Windows\Tempaorary
Internet Filesy

[ Mave folder. .. ][ iew objects l[ View files ]

History

"l Specify how many days Internet Explorer should save the list
of websites you have visited.

Days to keep pages in history: o =




Logon

Optimist Leaders Online ®

Home

Reports & Teaching Leadership

: . S Personal
Payments Materials Information Clubs District Developrient

Cliquezici pour la
version Francais

Promise Youme‘lﬁ.‘:“-a s

for the Kids ‘ Logon to Reports
Electronic Reports and Payments
Online CRA (Club Roster Adjustments) Forms
Optimist
E-Mail

Optimist
Website

Contact Us

USER ID:
Cliquez ici pour Ia
This Quarter's Exchange Rate from version Francais
US Dollars to Canadian Dollars is:
$1.00 USD = 1.01$ CAD

PASSWORD:

Club District International
President > Governor > Vice President @ Admin
Secretary/ ) Secretary Board of Directors
- Treasurer ;
- Treasurer . New Community

User ID: 00000
[enter your Club Number]

[select Club Officer Title]

Password: unigue to you

Click Logon




Watch Tutorial Video

Optimist Leaders Online '@

Home

Reports & Teaching Leadership B :
i i Clubs District ersona
Paymenis Materials Information Developmént
Club # 00000 - Test Club : .
Club's Web Address: http://www.optimist.org e ':' oty ia
District: 0 - NON-DIST, Zone: 0, Region: 0 Mol
All US Clubs need to re-submit their Club Bylaws. L in as:
Click here to review the letter from the Ol Board. Ksi Gansner
Before you begin, please watch this tutorial.
ADMIN - NCB)
(B
lnlgpntaﬂ:rl\al ADMIN
CLUE # 00000
Club Roster
l Club Bxlaws £18008 Tt
Invoices /
Click onto Member name to view/change detailed information Payments
Club Roster - ACTIVE
0015 DOE, DEBRA 0014 DOE, DONNY 0003 DOE, JANE Accounting
0002 DOE, JOHN 0004 FIVE, HIGH
5 Active Members Reports

n g sintto tpis page @boyeo This i yolr IClukbrester scre
The message Al |l-sWIEmMICtl ublseineedl tlm Byl av

[ irst Club Officer clicks thu
To watch the tutorial video, click the bluaage. The Online Bylaws tutorial runs 8 minut:
and 15 seconds. The video provides an overview of features just like this text version.

Once you have watched the tutorial, cli
clicked either by you or byhe other signing Club Officer, it will ask you to answer three
simple questions (illustrated on the next page).



Answer Three Questions

Optimist Leaders Online

Home

ENEETE T

Reports & Teaching Leadership P I
i i Clubs District el
Paymenis Materials Information Develonmiérs
Before we begin the Bylaws, please fill-out this information first: SllErmrE Tl
version Francais
Is your club Incorporated: ) Yes () No _
This means that your Club has filed the articles of incorporation paper-work within your geographical state. = 10 Ss.
Thiz iz vsually filed with the Secretary of State’s Office, but this can vary from state to state. JOHN DOE
Is your club primarily a Sports Club: ) Yes () Ho f;é';ég;ﬁ
Thizs means that your Club's activities, service projects, etc. are comprised of at-least 80% sports activities Club # 00000
(e.g. Football, Soccer, Basketball, Cheerleading, etc.) u
Have you watched the Club Bylaws tutorial: ' Yes () No Club Rester
All US Clubs needs to re-submit their Club Bylaws. Adjustments
Pieasze review the letter from the Of Board. :
Before you begin, please watch this tutorial. Invoices /
Payments
Optimist Reports
Intarnational
Change
Password
New Club
Database
Save & Continue to Bylaws
l B Logof
I f you are the first Club Officer 1in yi
answer thesthree important questions before you begin your Club Bylaws.
Click the fASave & Continue to Byl awso

features of the online Bylaws system.

See next page for Online Bylaws Features.



Main Features

Optimist Leaders Online  ®

Home

Reports & Teaching Leadership

2 4 s Personal
Paymenis Materials Information Clubs District Development

Cliguez il -]
The Bylaws are awaiting both the Club President's m;,;:;

and Secretary/Treasurer's E-Signature!

(_Print Draft Bylaws

Loggedinas:
JOHN DOE

(CLUB-CLUB

cLue numser: 00000  FRESEENT)
Club # 00000

Club Roster
Adjustments

Invoices /
Payments

® —
OPTIMIST CLUB BYLAWS e

Password

Messages Area
This light yellow box will display messages based on your
actions. This Messages Area is your guide for big tasks andg
notifications from Optimist International.

Print Bylaws Button
This button allows for you to print a DRAFT of your Club
Byl aws at any time. The By
watermark and a notice at the top that the Bylaws are not fi
yet. These messages will disappear once your ClldonByare
approved by Optimist International.

Navigation

You can scroll through the document, but if you need to go directly to thehtege the
messages areg jgressthéi Ho me o key on your keyboard.
bottom where the task |ist I S, press th

6
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Features (cont d6d)

’——{ Standard document revised: March QEHGI

Name of Club: Test Club

Date last changed on Mondayv, April 19, 2010 10:49 AM

oday's date is Mondav, April 19. 2010 12:31 PM

Club President's Signature: JOHN DOE
Club Secretary/Treasurer's Signature: (Awaiting e-Signature)

Secretary/Treasurer before Optimist International's approval.

(Awaiting e-Signature)

NOT FINAL,
Needs E-Signatures from both the Club President and

The following are needed in order to submit your e-Signature:

Please enter New Club Name: OC of Test Club (Article #1, Section #0)

Bringing out the best in kids / children: kids (Article #2, Section £#0)

Please enter the Number of Elected Members (Article #6, Section #1)

Please enter the Number of years that the Directors serve (Article #5, Section #1)

Please enter the Number of elected every year (Article #6, Section #1)

Please enter the New Member Fee (Article #10, Section #1)

Please enter the Annual Membership Fee (Article #10, Section #2)
Please either adopt the standard Club Bylaws, or customize the blue sections if you have not done so already.

l Back l Print Draft Bylaws

| Show Last Changes Made

Standard Document Revised Date

This is the month and year of the last official revision by
Optimist International. This date will not change unless
Optimist International updates, amends, or otherwise chan
the Standard Club Bylaws.

Club Specific Revised Date
This is the date and time your Club Bylaws were last chan
as compared to the current date and time.

Club Specific Revised Date

as compared to the current date and time.

This is the date and time your Club Bylaws were last chan

Task Check List

This isthe area that lists the requirements which must be
completed before a Club Officer can submit his/her electro
signature. Thélue text is clickable and will link you directly
to the areas that need to be changed.
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Main Features (cont dd)

®
OPTIMIST CLUB BYLAWS

ARTICLE I- NAME

This Club shall be known as OC of Test Club, an affiliate of Optimist International.

ARTICLE Il - MISSION

By providing hope and positive vision through the members of this Club, this Club will bring out the best in _kids .

ARTICLE Il - MEMBER SHIP

Membership in this Optimist Club shall represent adults, who are persons of good character, from the business, social,
and cultural life of the community. All memberships shall be held by individuals and shall not be transferable.

ARTICLE IV - ADMISSION TO MEMBERSHIP

Members shall be admitted to the Club according to such procedures as established by the Board of Directors.

Changes to Articles
\__ To shift the corgnt of an Article, click the Article Heading.

> ARTICLE V - TERMINATION OF MEMBERSHIP
Saction 1: Any member may resign from the Club provided that all dues and fees have been paid.

Section 2: Any member who is two {2) or more months in arrears in the payment of dues or fees to the Club may be
suspended from membership. He or she will be provided written notice by the Secretary. Upon payment of
arrears within 30 days of said notice, the member’s suspension shall end antomatically. If such member has

Club Legal Name
Your Clubds | e g apullsfrom oue data base
and must remain the same for legal purposes.

Then you can reorder Sections or add new Sections.

Changes to Sections
To change the text of a Section or delete a Section, click th
blue text corresponding to the Section you would like to edi

R PR P r P )

Club Rioster
Adjustrments

Inwoices /
Payments

Repaorts

‘Change
Password

Mew Club
Catzbasze

Logoff

Forms

Optimist
E-Mail

Ooptirmist
Website

Contact Us

Clkguez el pour 3
verskon Frangals



Article Changes

Section 1:

Section 2:

- .

. -

r—-P Section 7:

Section 3:

Section 4:

Section 5:

ARTICLE X — REVENUE
Each new member of the Club shall pav a membership fee of § _{Please enter the New Member Fee:} |

payment of said fee to be a prerequisite for admission to membership, payable on demand of the Treasurer.
*Note: Recommended amount not less than 530 (U.S.).

Annual dues shall be § _{Please enter the Annual Membership Fee:} per member, payable in advance
except that each fully paid life member shall be privileged to deduct from payment of dues the amount equal
to the dues payable by the Club to Optimist International for each member. (Note: Membership dues may
be volmntary as administrative costs may be offset by fundraisers. grants or business sponsorships.)

The Board of Directors may plan or recommend the raising or accumulations of revenue from sources other
than those stated in this article.

All funds. to which the public or members have contributed for the specific purpose of financing charitable,
educational or civic activities of the Club, shall be used solely for those purposes and separate records of
such finds shall be maintained.

The fiscal year of the Club shall be from October 1 of each year until September 30 next following.

The Board of Directors shall arrange for, at a minimum, an annual andit by an audit committee appointed by
the Board of Directors. This audit committee shall consist of members not also members of the Board of
Directors.

To rearrange the Sections, click the up or down arrow undsg
the Section heading. The change is immediate and the Seg
will automatically reorder and renumber.

Rearrange Sections

To add a Section, click your mouse within the text box and
type your new Section. Tihe

Add Sections

Cliquezici pourla
version Francais

Loggedin as:
JOHM DOE

(CLUB-CLUB

PRESIDENT )
Club # 00000

Club Roster
Adjustments

Invoices {
Payments

Reports

Change
Password

New Club
Database

Logoff

Forms

Optimist
E-Mail

Optimist
Website

Contact Us

Cliquezici pourla
version Francais



Article Changes (cont o6d)

Unchangable Text
Certain text is required for compliance with Optimist International Bylaw
As in the past, thbold black text is not editde, but the blue text
(aside from Article Headings) is customizable.

Special Sections
SomeSections in Article X
have two inputs:

1. Adjustable Section Te
2. Revenue Fees

The Section text contains a
function of the Revenue Fee.
Please do not erase the
functi on. I n
enter the New
signified in bluegreen. Enter
your Club specific information
and then clic
can then clic
back to the Club Bylaws.
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